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1. Purpose

To standardize packing and shipping procedures utilized by all USDA/Grain Inspection
Packers and Stockyard Administration (GIPSA)/Federal Grain Inspection Service (FGIS)
sampling facilities participating in the collection of grain samples for the USDA/AMS-
Pesticide Data Program (PDP).

2. Scope

This Standard Operating Procedure (SOP) shall be followed by all USDA/GIPSA/FGIS
personnel involved in the packing and shipment of PDP samples to the appropriate
laboratory for analysis.

3. Outline of Procedure

! Packing Procedures for PDP Grain Samples
! Shipping Procedures for PDP Grain Samples

4. References

AMS/GIPSA Soybean Sampling Meeting, Discussion, April 30, 1996.
David Orr, Deputy Director, USDA/FGIS/Field Management Division, Program Bulletin, 

National Wheat Sampling Plan for the 1995 Pesticide Residue Program, January
27, 1995.

U.S. EPA, Standard Operating Procedures, 40 CFR part 160.81, August 17, 1989.

5. Specific Procedures

These packing and shipping procedures provide minimum PDP requirements and are
presented as general guidelines.  Each participating sampling facility shall, as part of their
internal sampling SOPs, have written procedures which include specific details as to the
materials and procedures used for the packing and shipment of PDP samples.  Both the
USDA/AMS SOPs and the facility’s internal SOPs shall be used as the measure of
compliance in the event of a USDA/AMS sampling review.

5.1 Packing Procedures for PDP Grain Samples

a. The labeled sample and corresponding Grain Sample Ticket(s), Form
FGIS-920, shall be placed in a cardboard box (preferred) or a canvas
mailing bag.  Refer to PDP-SAMP-GRAIN-PROC-4, “Sample Information
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Documentation”, and Appendix 2 for details on sample documentation
using the Grain Sample Ticket, Form FGIS-920.

b. The collector shall take necessary precautions to prevent samples from
being damaged in transit.  This may involve stuffing the box with items
such as plain paper or styrofoam chips.

c. “PDP” shall be recorded on the cardboard box or back of the mailing bag.

d. Shipping containers shall be sealed in a such a manner that any attempt to
tamper with the contents would be easily noticed (i.e., custody tape).  If the
shipping container shall not change hands during shipment, therefore
maintaining chain-of-custody, it is not necessary for the container to be
sealed.

5.2 Shipping Procedures for PDP Grain Samples

Samples shall be shipped to:

USDA/GIPSA/FGIS 
Technical Services Division
10383 North Executive Hills Blvd.
Kansas City, MO 64153-1394



SOP No: PDP-SAMP-GRAIN-PROC-3 Page 3 of 3

Title:  Packing and Shipment of Grain Samples

Revision: Original Replaces: N/A Effective: 6/1/96

Approved by: Carole Babb Date
Sampling Coordinator, PDP

USDA/AMS
8700 Centreville Road, Suite 200
Manassas, VA 22110
(703) 330-2300

Approved by: Diana Haynes Date
Quality Assurance Officer, PDP

USDA/AMS
8700 Centreville Road, Suite 200
Manassas, VA  22110
(703) 330-2300

Approved by:  Martha Lamont Date
Technical Director, PDP

USDA/AMS
8700 Centreville Road, Suite 200
Manassas, VA 22110
(703) 330-2300


